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SECTION I: Introduction 

Pursuant to Section 24-101-301 of the C.R.S., on September 14, 2005, the Fort Lewis College Board of 
Trustees adopted a resolution exempting Fort Lewis College from the State of Colorado Procurement Code 
and the State of Colorado Procurement Rules to be effective November 1, 2005. 
 
SECTION II: Authority & Delegation 

 
The statutes of the State of Colorado vest the supervision of the College in the Board of Trustees for Fort 
Lewis College, which includes the authority for procurement. The Board of Trustees has delegated to the 
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1. No College funds are expended or the contract is revenue-producing. The College shall 

maximize the return to the College when revenue-producing contracts are involved. 
However, in the case of revenue-producing contracts for which the College is considering 
more than one vendor, the Purchasing Office will conduct a competitive solicitation. 

 
2. The procurement is between the College and an educational institution, governmental 

body, research institute, or non-profit entity. 
 

3. The procurement is for services provided by architects, engineers, landscape architects, 
industrial hygienists and land surveyors. 
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services, or services provided by College Counsel). 
 

18. Intra-College 

(
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SECTION V: Ethics 
 

A. Conflict of Interest 
 

When the Director of Purchasing has reason to believe that a conflict of interest may exist in the 
procurement of goods or services, he/she will direct the affected department to comply with the 
procedures described in the applicable handbooks (Faculty, Exempt Staff, Classified Staff) or CRS 
24-18. 

 
B. Code of Ethics 
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b. $10,001 up to $50,000 – purchases of goods and services are processed at the 
discretion of the   Director of Purchasing, competition is required sought via an 
informal, documented bid process. 

 
c. $50,001 and over – competition for good and services is sought via a formal bid 

process either Invitation for Bids or Request for Proposals; 
 

3. Solicitation Notification (Advertisement) 
 

The DAd-s o AQitor of PurchasAdng wAdll determAdne the best method of advertisAng solicAdtations for 
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the vendor will be asked to confirm the response. Situations in which 
confirmation should be 
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Purchasing. Documented quotes with a detailed Scope of 

Work or Specifications should be utilized in so far as practical. 

 
C. Procurement Procedures for 
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f. Award 
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c) Advertisement 

 
RFPs will be advertised in accordance with Page 8, Section 



14  

E. Exceptions to Competitive Solicitation Process 
 

1. Sole Source Procurements 
Procurement without competition is authorized under limited conditions and subject to written 
justification documenting the conditions which preclude the use of a competitive process. A Sole 
Source Procurement is justified when there is only one good or service that can reasonably meet 
the need and there is only one vendor who can provide the good or service. A requirement for a 
particular proprietary item (i.e., a Brand Name Specification) does not justify a Sole Source 
Procurement if there is more than one potential vendor for that good or service. Price is not a 
consideration to justify a Sole Source Procurement. In cases of reasonable doubt, competition will 
be solicited. 

 
a. Continuing Need for Sole Source 
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c. Authority to Make Emergency Procurements 
 

The College may make emergency procurements when an emergency condition arises and 
the need cannot be met through normal procurement methods, provided that, approval 
by the Director of Purchasing be obtained prior to the procurement. 

 
d. Limits of an Emergency Procurement 

 
The emergency procurement shall be limited to the procurement of only the types of 
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b. Form 

 
The written protest shall include, at a minimum: 

i. the name and address of the protestor; 
ii. appropriate identification of the procurement by solicitation number; 

iii. a statement of the reasons for the protest; and 
iv. any available exhibits, evidence, or documents substantiating the protest. 

 
c. To whom addressed 

 
The protest shall be addressed to the Director of Purchasing and sent electronically to the 
Purchasing Office.



19  

1. Statement of Policy 
 

The terms and conditions of College contracts establish procedures and remedies to resolve 
contract and breach of contract controversies between the College and a contractor. It is the 
College’s policy to try to resolve all controversies by mutual agreement through informal 
discussions without litigation. As used in these rules, the word “controversy” is meant to be broad 
and all-encompassing, including the full spectrum of disagreements from pricing of routine 
contract changes to claims of breach of contract. 

 
2. Situation prior to Issuing Decisions 

 
When a controversy cannot be resolved by mutual agreement, the Director of Purchasing shall 
review the matter within twenty (20) working days after receiving a written request by the 
contractor for a final decision and shall issue a written decision. 

 
 

3. Final Decision 
 

The Director of Purchasing shall furnish a written copy of the decision to the contractor. The 
decision shall include: 

a. description of the controversy; 
b. a reference to the pertinent contract provision(s); 
c. a statement of the factual areas of agreement and disagreement; and 
d. the supporting rationale for the decision. 

 
4. Actions in Court 

 
If a contractor has filed a complaint in court which complaint is also the subject of a protest filed 
with the Director of Purchasing, the Director of Purchasing will not 
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c. inform the suspended vendor that no business may be conducted with the 
College by any person(s) representing the suspended vendor during the 
suspension period and that any Solicitation responses received from the 
suspended vendor during the suspension period shall not be considered. 

 
2. The suspension period will be effective upon issuance of the notice of suspension. 

 
B. Debarment 

 
1. A vendor may be debarred for any of the following reasons: 

 
a. 
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to the debarred vendor. 
 

5. 
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C.R.S. means Colorado Revised Statutes. 
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A. a business that is authorized to transact business in Colorado and that maintains its principle place of 
business in Colorado; or 

 
B. a business that is authorized to transact business in Colorado, that maintains a place of business in 
Colorado, and that has filed Colorado unemployment compensation reports in at least seventy-five percent 
of the eight quarters immediately before bidding on a solicitation. 

 
Request for Proposals (RFP) means all documents, including those attached or incorporated by reference, 
utilized by the College for soliciting proposals and is the commonly used name for competitive sealed 
proposals. Procurements should take into account the costs for the full life cycle of any resulting contract 
to determine total expected cost. 

 
Resale means goods that will be purchased by a department and resold as-is. In the case of food, items 
that are bought and re-sold without being altered are resale items; items that are cut up, cooked, or 
otherwise processed before being re-sold are not resale items. 

 
Responsible means a business that has the capability in all respects to perform fully the contract 
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APPENDIX A: FORT LEWIS COLLEGE PROCUREMENT CODE OF ETHICS 
 

Any person employed by Fort Lewis College who purchases goods and/or services, or is involved in 
the  
\ purchasing process for the College, shall be bound by this code and shall: 

 
1. Avoid the intent and appearance of unethical or compromising practice in relationships, actions, 

and communications; 
 

2. Demonstrate loyalty to Fort Lewis College by diligently following all lawful instructions, College 
rules, policy and procedures while using       professional judgment, reasonable care, and exercising 
only the authority granted; 

 
3. Conduct all purchasing activities in accordance with applicable laws and these Rules, while 

remaining alert to and advising  Fort 


