FamilyMedical Leave for Administrative Professional Employees

Fort LewigCollege isommitted to supportingadministrative professionamployees athey
balance work with other aspects tifeir lives.Familymedicalleave ] availablefor administrative
professional employeesho need © taketime off work dudo:

X Birth and care of a chdl(to be completed within one (1) year of the birth).

X Placement and care of an adopted or foster child (to be completed within one (1) year of
the placement).

X Serious health condition of an employee’s parent, child under the age of eighteen (18), an
adult child who is disabled at the time of leave, spouse, partner in a civil union, or
registered domestic partner for physical care or psychological comfort.

x Employee’s own serious health condition. An iliness, injury, impairment, physical or mental
condition that requires inpatient care in a hospital, hospice, or residential medical care



themselves should decide hav to divide the allotted 2 weels o leave.

Paid FamilyMedical Leave

FortLewis Collegprovides paid familynedicalleavefor the first i 60 hours of familpedicalleavefor

full-time, employeegproratedbased on part-tne status) % @& @E}oo]vP 3A oA ~ife u}v3Z % &E
U%o0}C « E o]J]P]o Vv <«do]J(C (}E& Uv% ] U i} % E}S § &D>. Following th

leave, ForLewisCollegeallows employees taseaccruedsickor annualleave to remainri paid status

during their use of familynedicalleave. The use afccrued sick or annuddave (E pooncurrently with

the use of familynedicalleave.

Waid & D > |eaag be used when an employeeam employee'samily member (parent, child under
the age of eighteen (18), an adult child wkalisabled at the time of leavepouse, partnem a civil
union, or registereddomesticpartner) isa victimof domesticabuse stalking, sexual assault, or any
other crime related to domestic violence and needs to seek medttahtion, mental healttcareor
other counselingpr victim servicesncludinglegalservicesor relocation.

An employee must meehe eligibility requirementsfor safe leave (6A8ctim d (abuse, )Tjt.9rer



Summary of Available Leave for the Deployment of a Spouse for Active Mili#esignment

An eligibleemployeemay takeup to 12 weekof family medicalleavefor qualifying exigencies
related to the foreign deploymerudf a militarymemberwhoisthe employee’spouse, childor
parent.

An eligibleemployeewho isa coveredservicemember'spouse child, parent, or next of kirmay also
take up to 26 weekof FMLAeavein a singlel2-month period to care for the servicemember with a
seriousinjury or illness.

Who Should Apply foFamilyMedical and Safe Leave and When

Employees whanticipatean extended periodf time away from work (typically, more than one
workweek) due to one of the eligible reasons should consider applying for the use of family medical
leave.

Supervisorsvho learn that anemployeewill need an extended periodf time away from work
shouldrecommend t Zemployee }vS S Human Resources to start the applicaticess.

Employees should apply as soon as they know theyhedtl extended time away from work. This

canbe prior to the event, orn the case of an emergency, the application can begin after the start of

the event. In the case of an emergency, the medieatification should be completed as soon as

possibleand the start th 06 0 T48.2635 Tw 230.5793 <0003>]TJ /TO(s )Tj06.745 Tw -5Tw 23All -0.003 Tw (e Tf
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