Guidelines regarding the use of volunteers

PURPOSE

The purpose of these Guidelines is to assist campus personnel to safely and effectively manage volunteers.

Fort Lewis College's volunteer community allows the College to broaden and enhance its services to the campus
community. Campus employees involved with volunteer services need to be aware of potential loss producing


http://www.state.co.us/gov_dir/leg_dir/olls/sl2006a/sl_132.pdf

Description of Volunteer Process and Activities
Volunteer Coordinators are advised to develop a written statement describing the specific nature of activities to
be performed by the volunteer prior to commencement of volunteer activities. Components include:
e Activities the volunteer is expected to perform
e Hours the volunteer is expected to work
e Location(s) at which the volunteer is expected to work
e List of hazards to which the volunteer may be exposed
= Description of the screening process, including whether a background check will be required
e List of training the volunteer is to receive that will enable him/her to perform the volunteer assignment
safely and correctly (e.g. laboratory safety, equipment use, hazardous materials, blood borne pathogens,
electrical safety, etc.)
< Printed name and signatures of the Volunteer Coordinator, volunteer, and parent/legal representative (if
volunteer is under 18 years of age)
» The Volunteer Coordinator keeps the signed copy on file in a secure location for a minimum of three years
past the end of the volunteer assignment

Minors

Persons under the age of 18 should not be permitted to volunteer in the absence of an Authorized Volunteer
Agreement signed by their parents or guardians. Permitting persons under the age of 14 to volunteer should be
discussed with Risk Management. The Colorado Youth Employment Opportunity Act, C.R.S. 8-12-101 et seq.



SUGGESTED SCREENING REQUIREMENTS

Level of supervision of
volunteer by FLC
personnel

Level of student (or
minor) involvement in
activity

Duration of
assignment

Background Check

Close, direct supervision

Students or minors not
regularly involved

Less than one day

Not required

More than one day,
but not overnight

Not required

More than one day,
overnight required

Recommended

Close, direct supervision

Students or minors
regularly involved

Less than one day

Not required

More than one day,
but not overnight

Recommended

More than one day,
overnight required

Required

Indirect supervision

Students or minors not
regularly involved

Less than one day

Not required

More than one day,
but not overnight

Not required

More than one day,

overnight required Required
Indirect supervision Students or minors Less than one day Recommended
regularly involved
More than one day, Required
but not overnight q
More than one day, Required

overnight required




	

